Giving Feedback Activity Guidelines
Approximate time to complete: 10 minutes (not counting the explanation of slide #13)

Materials: previously used index cards, pen/pencil

1. This activity goes with slide #12.
2. Direct the participants to turn over their index cards so that the side is blank.

3. Direct the participants to think about the last time they gave someone feedback. Have them
briefly describe what was the situation, what did they tell the person, and what was the result.
NOTE: It will be interesting to see how difficult it is for many of the participants to remember
the last time they gave someone feedback.

4. Give them approximately 2 minutes to complete.

5. Once everyone is finished, tell them that you will return to the cards after presenting the
next slide (slide #13).

6. After presenting slide #13, direct the participants to:
a. Find a partner
b. Briefly share what is written on the card
c. Identify which of the four levels of giving feedback their situation falls under. For
example, if the event was telling a student how to tie a left-handed square knot, this
falls under the “Task” level

7. After approximately 5 minutes, regroup the participants.

8. As you point to the different levels, have the participants raise their hands if their feedback
was an example of that level.

9. Solicit a couple of examples from the participants to learn about their feedback example and
any comments/thoughts.



