
ACR Bulletin Writer’s Guidelines
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1891 Preston White Drive
Reston, VA 20191-4326

We welcome your articles for possible submission in the ACR Bulletin. Here are 
some guidelines to assist you in preparing your article for publication, whether 
you’re ACR staff, a member, or a freelance writer.

GENERAL INFORMATION

Frequency of Publication: Ten times a year.

Goals: To keep radiologists informed on current research, advocacy efforts, the 
latest technology, relevant education courses and programs, and ACR products 
and services. It provides a forum for members to share lessons learned, news and 
events, and achievements. 

Audience: Radiologists, radiation oncologists, medical physicists, interventional 
radiologists, and nuclear medicine physicians.

Subjects of Particular Interest: Industry news and trends, analysis of and 
solutions to the issues and challenges radiologists face, new technology, best practices, professional development, 
physician-patient relationships, current research, and advocacy news and achievements.

Types of Articles: Articles range from features that are issue-oriented to news articles to departments.

ARTICLE SPECIFICATIONS

Proposing an Article: The editorial staff prefers to receive article proposals, not finished manuscripts. In two or 
three paragraphs, summarize what you’d like to write, why you think the article is appropriate for the Bulletin, 
whether you’re interested in writing a feature article or a department, and what your expertise is on the topic. 
Consider submitting a detailed outline of any article you are proposing. To check which topics are already planned 
in the editorial calendar or to submit your article proposals, contact Brett Hansen, bhansen@acr.org. 

The editors are prepared to take any strong idea and help you shape it into an article that’s appropriate for our 
readers. We are also more than happy to write the article once a staff or member’s proposal has been accepted and 
scheduled.

Length and Form: One-page article: 720 words. Three-page feature: 1,242 words. You may submit articles via e-mail 
as Word files to bhansen@acr.org.

Sidebars and Boxes: Include sidebars of tips, pointers, charts, graphs, and lists of resources where applicable with 
your article submission.

Tone: Write in a personal, informal, direct tone in active voice. Include practical examples. Avoid industry and 
association jargon. 

We also encourage quotes from member radiologists to make the article more conversational and valid. 
Consider the members’ point of view; don’t preach, lecture, or tell members what they should be doing. 

Tips for Writers: The magazine’s main focus is to provide substantive informational, educational, and practical 
content. We like it when a writer can take an assignment or pitch an idea that has new information or a fresh 
twist on the old. Vagueness and generality in writing will not be accepted. When our readers finish an article, they 
shouldn’t say, “Well, obviously,” or “Yes, we’ve heard that from you before.” Provide specific steps to take, practical 
ideas to use, real news, and specific benefits or solutions. 
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Remember that editorial space is at a premium — check your manuscript and condense it as much as possible 
before you send it in. Make every word count. The ACR follows the Associated Press Stylebook.

Artwork: Please submit color photos, illustrations, charts, graphs, and other relevant artwork via e-mail. Size of 
images should be at least 300 KB; they should be saved in CMYK format, and a minimum size of 4 in. x 6 in. We 
accept jpeg, tif, and eps formats. Please include captions and credit lines for photos and other graphic elements 
that you submit.

Make sure you have permission to use any photos, illustrations, charts, graphs, etc. before you send them to 
us. Include the credit line that the copyright owner would like us to publish with the material. We will need 
verification in writing from you that you have this permission. Please fill out and submit with your image the 
Nonexclusive Rights Agreement for Photographs and Illustrations, which you will find online. (See directions 
below.)

Note: You also need the permission of any individual featured in a photo you submit; this is particularly important 
if patients are depicted. Please submit a model release for each individual featured in photos you send.

The model release form and the nonexclusive rights agreement are both posted online at www.acr.org. Click on 
“News & Publications” on the left-hand side of the home page. This will take you to the Bulletin section.

Case Studies: We are eager to receive case studies and best practices that other radiologists can learn from. Let us 
know how you or a member has solved a problem, handled a challenge, or gained a professional edge.

EDITORIAL PROCEDURES

Review and Acceptance Process: We attempt to review manuscripts and notify authors of our decision within 
three weeks of receipt. Once we receive your proposal, the editors will discuss the story idea at the next editorial 
planning meeting and get back to you about whether they’re interested in publishing a full article. If the story idea 
is accepted, an editor will contact you, specifying what he or she would like the article to include, the deadline, 
length, and other details.

Because there is limited space in each issue, the managing editor cannot accept every good idea received. In some 
cases, the editor will instead ask to use you as a source in a larger story, post the information online, or just keep 
the idea on file for future editorial planning.

Originality: Aside from certain book and magazine excerpts or reprints, the ACR Bulletin accepts only previously 
unpublished manuscripts.

Product Endorsements: We reject articles that are disguised product/service releases. Authors may identify 
specific products or services when the editor deems necessary but must mention them sparingly within an article  
of broader content.

Payment: We are unable to pay authors, except for specially commissioned pieces. We consider articles as 
contributions to the advancement of the profession. Authors do receive full bylined credit and complimentary 
copies of the magazine in which their article appears.

Copyright: All published material is copyrighted by the American College of Radiology under the provision of 
“work made for hire.” Authors other than ACR staff sign a copyright release form after articles have been accepted 
for publication, including all electronic rights. The copyright release form is posted online.

Page Proofs: We do not provide authors with page proofs. We reserve the right to alter any accepted manuscript 
for clarity and adherence to ACR Bulletin editorial style. For example, we commonly alter headlines, subheads, and 
article tone to improve readability and clarity, or shorten articles if needed. In some cases, the editors do extensive 
work to strengthen the article’s structure, content, and language. Manuscript submission implies author agreement 
with this policy.

Website: To see examples of the Bulletin, visit www.acr.org, then click on “News and Publications.”


